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Information for Statewide Correspondence Schools needing its students 

to take the ACT In-School test at a local host high school 
 

ACT Information 

 

ACT Coordinator for Alaska = Amy Jensen 

 1-800-553-6244 ext. 2800 (ask for Amy Jensen) 

 

ACT In-School (March 3, 2015) 

 Statewide Correspondence School student’s district requests of the local host district to 

allow the Statewide Correspondence School student to take the ACT In-School test at the 

local host school site. 

 If permission is granted, the host district will ensure that it will have enough paper/pencil 

ACT In-School tests available. 

o The Enrollment Confirmation Window for the host school (not the host district) to 

give ACT its total count # is January 6-13. The host school does this online and 

only needs to provide the total # of students (no student demographics needed). 

 The host school will receive the Non-Secure Materials shipment from ACT between 

February 2-6, 2015. This shipment includes: 

o Barcodes 

 There will be no barcode for a Statewide Correspondence Student. 

o Answer Documents 

 This is what students bubble during the Pre-Test Session (see below). 

o “Taking the ACT” 

 This document has the questions that students then bubble into the Answer 

Document. 

o ACT State & District Testing Administration Manual 

 This is for the host school’s reference. 

 After the host school receives the Non-Secure Materials, it will either contact the 

Statewide Correspondence School student or that student’s district to inform the student 

when to come into the host school building for what ACT calls the Pre-Test Session, 

which takes about an hour. 

o During the Pre-Test Registration Session, the student and the host school/district 

must ensure that the Statewide Correspondence School student’s High School 

Code is accurately bubbled in Block K of the Answer Document. 

 Instructions for Block K are on Page 18 of the ACT State & District 

Testing Administration Manual. 

 The Statewide Correspondence School district must provide the High 

School Code to the host school (020353 for IDEA, e.g.) to ensure proper 

bubbling. 

o No Photo ID is needed during the Pre-Test Registration Session. 

 Photo ID is required on test day. 

 ACT In-School Testing must start no later than 9:00am on March 3, 2015, but a school 

may start earlier. Statewide Correspondence School student must check with school for 

arrival time. If test starts at 8:00am, test is over at approximately 1:00pm. 
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 Host school will probably provide #2 pencils, but student should bring a couple just in 

case. 

 Student should also bring a calculator. Go to www.actstudent.org and search for “ACT 

Calculator Policy” for details. 

 The host school/district mails the Statewide Correspondence School student’s ACT In-

School test back to ACT. 

 The Statewide Correspondence School student’s district will receive the scores if the 

correct High School Code was entered in Block K. 

 

 

ACT National Test Days 

 Please contact Amy Jensen (Alaska’s ACT Coordinator) with any questions about ACT 

Nat’l Test Day administrations: 

o 1-800-553-6244 ext. 2800 (ask for Amy Jensen) 

 Certain ACT Nat’l Test Day administrations give students the option of paying extra to 

receive correct/incorrect response document. 

o Dec. 13, 2014, April 18, 2015, June 13, 2015 

http://www.actstudent.org/

